Ypox_16 KonTpouabHa podora Ne3

baxaro ycmixy!!!

3ananme #1

Bonpoc:
Texcmosi pedakmopu NpU3HAYEH] 1JIs1 ONPANIOBAHHS e€J1eKTPOHHHUX I0OKYMEHTIB, sIKi MicTATH

Buibepume ooun uz 3 eapuanmos omeema:

1) JauIne TeKCT, 10 CKIaAalThCs 13 CHMBOJIIB
2) uIie TeKCT, MOJIaHUN y BUTJISAI TaOIHII
3) KpiM TEKCTY # iHII1 00'€KTH

3aianue #2

Bonpoc:
Slka 3 mporpam y BKa3aHOMY IEPeJIiKY € meKCmosum npouecopom?

Buibepume ooun uz 4 eapuanmos omgema:

1) hnoxnom (Notepad)

2) Microsoft Word

3) Paint

4) Menianporpasau Windows

3ananme #3

Bonpoc:
JlJ1s1 OPUIOBAHHS €JIEKTPOHHHMX TEKCTOBUX JOKYMEHTIB PU3HA4YeHI NPOrpamMu:

Bbl6epume HeCcKoIbKOo U3 4 eapuanmoes omeema.

1) bnoxnom (Notepad)
2) Microsoft Word

3) Paint

4) LibreOffice Writer

3ananue #4

Bonpoc:
TexcTroBUMU € TaKi 00'ekTH:

Bbl6epume HeCKOAbKO U3 5 eapuarmoe omeema.:
1) cumBonn

2) cnoBa

3) ab3anu

4) cxemu

5) 300pakeHHs

3ananue #5

Bonpoc:
3anycTuTH HAa BUKOHAHHS mporpamy Microsoft Word moskHa 3a 70nomororo 3Hauka

Vrkaoicume mecmo na u306pa9fceHuu:
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3ananue #6
Bonpoc:

BkaiTh Ha KHONIKY Biokpumu 1OKyMeHT Ha NaHeJIi IIBUIKOI0 10CTYIy BikHA TEKCTOBOI0
npouecopa Microsoft Word

Vrkaoicume mecmo na u306pa9fceHuu:
B Hd ©- 0 [Q L]

3ananue #7
Bonpoc:

U1 BBeIeHHSI BeJIMKOI JIiTepH Y TEKCTOBUX MPOLECOPAX OAHOYACHO 3 aJ1()aBiTHOI K/IaBilIero
CJIi1 HATHCHYTH KJIaBilLy

4]

Ykasrcume mecmo na uzobpasicenuu.
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3ananue #8
Bonpoc:

J1s1 BMUKAHHS Ta BAMMKAHHS Pe;KMMY NPONMCHUX (BeJIMKHX) JiTep BUKOPUCTOBYIOTH
KJaBinny

Vxaoicume mecmo na u306pa9fcenuu:



Print Pause =
i) ool fock  lock  Lock
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3apganue #9
Bonpoc:

HpI/I BBEL[eHHi TEKCTY MiK cJI0BaMu 3aBK/IN CTABUTHCHA

Buvibepume ooun uz 4 seapuanmos omeema:
1) nponyck

2) koma

3) nBa npomycku

4) nBOKparka

3aganue #10
Bonpoc:

BKaiTb Ha KHONKY Cmeopumu NOKYMEHT HA MaHeJ i BUIKOI0 J0CTYIy BiKHA TeKCTOBOI0O
npouecopa Microsoft Word

Vraoicume mecmo na u306pa:)fceHuu.'

@ d O [ D)
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3ananue #11
Bonpoc:

BkaiTh Ha KHONIKY 30epecmu NOKYMEHT HA MaHeJi IBUAKOI0 A0CTYIy BIKHA TEKCTOBOI0
npouecopa Microsoft Word

Vrkaoicume mecmo na u306pa9fceHuu:

@ H O [ ke

4|

3ananue #12



Bonpoc:
PenaryBanus TekcTy - ne

Buvibepume ooun uz 3 eapuanmos omeema:

1) BHECEHHS 3MiH Y TEKCT

2) BHECEHHS 3MiH Y 30BHIIIIHIA BUTJISA TEKCTY

3) 30epekeHHs TeKCTy Ha TUCKY Y BUTJISAI TEKCTOBOTO (haiina

3ananme #13

Bonpoc:
BHeceHHsI 3MiH Y TeKCT: BUNIPABJIEHHS IOMHUJIOK, BUAAJICHHS, lepeMillleHHs, KOMIIOBaHHS,
BCTABJISIHHSA (DparMeHTiB TEKCTY Ta iHIIMX 00’ €KTIiB, HA3UBAETbCS

Buvibepume ooun uz 3 eapuanmos omsema.
1) penaryBaHHsIM TEKCTY

2) dhopMaTyBaHHSIM TEKCTY

3) 3aXUCTOM IPOEKTY

3ananme #14

Bonpoc:
TexkcToBHi Kypcop - e

Buvibepume ooun uz 3 seapuanmos omeema:

1) HaliMeHIINH eneMeHT 300payKeHHsI Ha eKpaHi

2) mo3HauKa y BUTJISAI CTPLUIKH, a00 1HIIUX 300paKeHb, 110 MepeMIIyeThCS Ha eKpaHi 3a
JIOTTIOMOTOFO MHIIT1

3) 6numaroya BepTUKaIbHA MO3HAYKA, 1110 BKa3y€ Ha MOTOYHE MiCIle B JOKYMEHTI

3aganue #15
Bonpoc:

SIxa kJaBila BUKOPHUCTOBYETHCS JIJIsl BUIAJEHHSI CHMBOJIA, 10 3HAXOAUTHCS JIiBOPYY Bijl
Kypcopa

Vxaorcume mecmo na u306pa9fceHuu:
print Pause
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3ananme #16
Bonpoc:

SIka kjaaBima BUKOPHUCTOBYCTHCH IJIsI BUAAJTCHHA CUMBOJIA, 0 3HAXOAUTHCH IIPABOPYY Bi}l
Kypcopa

Vxaoicume mecmo na u3o6pa9fcel-tuu:
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3ananue #17
Bonpoc:

HoBuii a63a1 MO:KHA CTBOPUTH 32 JONOMOI0K0 KJIaBilmi

Yxaorcume mecmo na usodpascenuu:
Print Pause
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3aganue #18
Bonpoc:

DparMeHT TeKCTY - 1e

Buvibepume ooun uz 4 eapuanmos omeema:
1) HaliMeHIINI eneMeHT 300pakeHHs Ha eKpaHi

2) mo3HavKa y BUTIISAI CTPLIKH, a00 1HIIUX 300paKeHb, 110 MEePEMIIIYEThCS Ha eKpaHi 3a
JIOTIOMOT'OF0 MUIII

3) 6immaroua BepTHKalIbHA TO3HAYKA, 110 BKA3y€ HAa MOTOYHE MicLle B JOKYMEHTI
4) noBLIbHA MOCIIIOBHICTh CUMBOJIIB TEKCTY

3ananme #19

Bonpoc:
BkaxiTh Ha mekcmosuii Kypcop

Vxaoicume mecmo na u306pa9fceyuu:



IHblopMATHEA — Y  MiKrany3eBOMY HAYKOBOMY  PO3YMiHH
pO3rNANacThCA AK DaraTo3HavHa, baraTodyHKUIOHANBHA KaTeropia.

3a CYTHICTHO IHDOpPMATHKA Mac TPUMEOWHWA 3MICT. AK MiXranysesa
= < HayKa, AK HaBYANbHa JUCLUMNMIHA, AK cdpepa cycninbHUX BiZHOCMH, WO
3HawWna eigobpaskeHHl v IHQopMaUuilHoMy npasi, 1T nigranysl — npasi

npo iHdopMaTu3adiwo (iHdomaTusauifiHoMy npasi).

3ananme #20

Bonpoc:
BxkaxkiTts Ha KHONIKY Bcmasumu

Vkaoicume mecmo na u3o6paofceHuu:

3ananue #21

Bonpoc:
Bkaxith Ha kHonky Konirweamu

Vrkaoicume mecmo na u306pa9fceHuu.'
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3ananue #22

Bonpoc:
3MiHa 30BHIIIHBOI0 BUIJISIAY TEKCTY

Buvibepume ooun u3 3 eapuanmos omeema:
1) penaryBaHHs TEKCTY

2) popmaTyBaHHS TEKCTY

3) cTBOpEHHS MPOEKTIB

3ananmue #23
Bonpoc:

Slkuii 06'eKT B cepeoBUILI TEKCTOBOIO NMpoilecopa Mae€ Taki napamMerpu gopMaTyBaHHs:
CTHJIb HaKpPECJICHHS, PO3MIp, KOJIp TeKCTy?



Buibepume 0oun uz 4 eapuanmos omeema.
1) cropinka

2) ab3arg

3) cumBOI

4) cicok

3ananme #24

Bonpoc:
Sxuii 00'eKT B cepel0BHUIIi TEKCTOBOIO NMPOIECOPAa MA€ TaKi napamMeTpn (popMaTyBaHHS:
PO3Mip TOJIIB, OpiEHTAILiS, PO3MIp manepy?

Buvibepume ooun uz 4 eapuanmos omeema:
1) cropinka

2) ab3an

3) cuMBOI

4) criucox

3ananme #25

Bonpoc:
SIki mapamMeTpu HaKpecJeHHs1 CHMBOJIiB BUKOPUCTAHI Y TaHOMY pPe4YeHHi?
Hasuarouu inwux, maxooic 84ucsi.

Buvibepume ooun uz 4 seapuanmos omeema:

1) HamiBXUPHUAM, TIIKPECTCHUN

2) miaKpecieHunit, KypcuB

3) HamiBXKUPHUHN, KypCUB, MIAKPECICHHIA
4) 3BUYAHUH, ITiIKPECTICHUN

3ananue #26

Bonpoc:
3MiHUTH IWIPUPT CHMBOJIIB MOKHA 32 I0NIOMOTI0I0 IHCTPYMEHT

Vrkaoicume mecmo na u3o6pa:>iceHuu:

TimesNewRo ~/12 ~ A A Aa~ A

X K 0 ~abe x, X* 5 v A v

WpuodT ™

3ananme #27
Bonpoc:

3MiHUTH PO3Mip CHMBOJIIB_MO0KHA 32 IOTIOMOTI'0I0 iIHCTPYMEHTa



Vrkaoicume mecmo na u306paofcenuu:

v

TimesNewRo ~[12 ~/ A" A" Aa~ Po

X K 0 ~apex, x* A% A-

Wpnor

3aganue #28
Bonpoc:

3poOUTH CUMBOJIM HANIIBKMPHHUM MO>KHA 33 JIOTIOMOTOI0 IHCTPYMEHT

Vxkaoicume mecmo na u305pamcenuu:

TimesNewRo ~|12 ~| A" A" Aa~ Ao

X K 0 ~abex, X A-%.A-~

Wpuor

3ananue #29

Bonpoc:
3poOUTH CUMBOIIU KYpCUBOM MOYKHA 32 JOTIOMOTOI0 1THCTPYMEHTa

Vrkaoicume mecmo na M306pLZJIC€HMu.'

TimesNewRo~|12 ~| A" A* Aa~ Ao

X K 0 ~abe x, X A~ A~

WpuoT M

3ananme #30
Bonpoc:

3MiHMTH KOJIIP CHMBOJIiB_MOKHA 32 I0MIOMOI010 iIHCTPYMeHTAa



Vkaorcume mecmo na u3o6pa9fceHuu:

TimesNewRo ~[12 ~| A" A Aa~ A

X K 0 - abe x, X° v A v

Wpuopr M

3ananue #31

Bonpoc:
BcraHoBiTh BiiOBIIHICTH NPU3HAYEHHS KHOIIOK 6UpigHI06anHA a03alliB

Vrkaorcume coomeemcemeue ons ecex 4 eapuarmoe omeema.:

1)

2)

3)

4)

32 JIIBUM KpaeMm
332 IpaBUM KPaeM
___TIO UEHTPY PaMKH

__ 3a LIUPHUHOIO

3ananmue #32

Bonpoc:
TexcroBuii JOKyMeHT Mo:ke MicTUTH rpadiuHi 06'ekTH

Buvibepume ooun uz 2 eapuanmos omeema:
1) moroxyroch
2) HE MOTOJIKYIOCh

3ananmue #33
Bonpoc:

MaJioHok, ¢ororpadisi, cxema/aiarpama B TeKCTOBOMY JTOKYMEHTI - 1[e

Buvibepume ooun uz 3 eapuanmos omsema:
1) TexcToB1 00'€KTH



2) rpadiuni 00'ekTH
3) cxemaTu4Hi 00'€KTH

3ananme #34

Bonpoc:
I[.Tlﬂ J0JaBaHHA rpa(])i'nmx 00'eKTIiB A0 TEKCTOBOI'0 TOKYMEHTA npnsﬂaqeﬂi AOKYMEHTH Ha
BKJIAaIi

Buvibepume ooun uz 4 eapuanmos omseema:
1) Ocnosne

2) Bcmasnenns

3) Posmimka cmopinku

4) Iocunanmns

3ananme #35

Bonpoc:
BceraButu rpagiynmii 00'ekTH 3 aiiyia MOKHA 32 I0IIOMOI0I0 IHCTPYMEHTA

Vrkaoicume mecmo na u3o6paofceHuu:
El H - @ [ Hokyment2 - Microsoft Word
@AAN OCHOBHE BCTABNEHHA KOHCTPYKTOP PO3MITKA CTOPIHKA NOCUNAHHA PO3CHNKA PELIEH3YBAHHA EMrNAL Office Tab

B Turynena cropinka = D 1) TE SmartArt o E’ﬂ =] [] Bepxiii konowTuryn ~
@ ’*é"‘ r\‘/- ol Marasun =) =] ;

D MycTa cTopiHka 1.1 Qiarpama = n D HuzHidA konoHTuTyn ~
3 i f i ocunaHHa
Tabnwua  3obpaxedHs Ownaiinosi Pirypu 3 Voi nporpamn - OnnaiiHose g Mpumitka

[ 3 - -
— Po3pue cTopiHkn soBpakerHa v 1+ SHIMOK ekpana Bigeo Homep cropinkm

CTopiHkwn TaGnwui | cTpavii 3acTooyHKK Megia MpUMiTER KonoHTuTyAn

3ananme #36

Bonpoc:
I'padiunumu € Taki 06'€KTH TEKCTOBOI0 1I0OKYMeHTAa

Bbl6epume HeCKOJIbKO U3 5 eapuarnmos omeema.
1) cioBo

2) MaIOHOK

3) cxema/miarpama

4) ¢pororpadis

5) ab3an

3ananue #37

Bonpoc:
I'pagivni 00'exTH MokHa (popmMaTyBaTH B cepeOBHILI TEKCTOBOIO Mpouecopa

Buibepume ooun uz 2 éapuanmoe omeema.
1) moroxyroch
2) HE MOTOJIKYIOCh

3ananme #38
Bonpoc:

o rpagiunoro 306paxxenns cepeaoButi Microsoft Word moxHna 3MiHIOBaTH Taki nmapamMeTpu
(¢popmaTyBaHHHA

Bbl6epume HeCKONbKO U3 5 eapuanmoes omeema.
1) oOTiKaHHS TEKCTOM



2) po3TalryBaHHs

3) MDKPSIIKOBHM 1HTEpBAI
4) po3mip

5) opieHTaIlisl CTOPIHKH

3ananme #39

Bonpoc:
BinHoBiTH MOCHiIOBHICTD 1iif 1151 BCTaBJIEHHA Ta0/IUIli B TEKCTOBUII JOKYMEHT.

Vrkaowcume I’lOp}ll)OK C]le()OGaHuﬂ gcex 4 sapuarnmoe omeema.

___ ¥V BiKkHI BCTAHOBUTH KIJIbKICTh CTOBIIIIIB 1 PSAKIB

___ Biaxpuru BikHO BeraBnenns tabnuii

__ IMintBepnutu aii, HatucHyBmu OK

___ BcranoButu xypcop Ha miciie, e Mae OyTH TaOIuIs

3ananme #40

Bonpoc:
BinHoBiTH MoCaii0OBHICTD 1iif 11 3MiHeHHs Po3MipiB cTOBIIA a00 psAKAa.

Vikaoicume nOpﬂ()OK cnedosanus ecex 4 eapuarmoe omeema.
__ Iepersirnytu cTpinky

_ Hatuchytu 51iBy KHOIIKY MHIII1

___ Bignyctutn KxHONIKY MHIIIi

_Hagectu BKa3iBHMK Ha MeXy CTOBIILS a00 psiaka

OTBeThI:
1) (1 6.) Bepusie otBeTsI: 1
2) (1 6.) BepHslie oTBeTHI: 2;
3) (1 6.) Bepubie oTBeTHI: 1;
4) (1 6.) Bepnsie otBetsI: 1
5) (1 6.) BepHble OTBETHI:

6) (1 6.) Bepnsbie oTBETHI:

B H ©- 0 [d

7) (1 6.) BepHble OTBETHI:

L/
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8) (1 6.) BepHble OTBETHI:
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9) (1 6.) Bepusbie oTBeTHI: 1;
10) (1 ©.) Bepuble oTBeTHI:

@ H
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11) (1 6.) BepHble oTBeTHI:
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12) (1 0.) Bepusbie oTBeTsI: 1
13) (1 6.) BepHsbie oTBeTHI: 1;
14) (1 6.) Bepubie oTBeTHI: 3;
15) (1 6.) BepHbie oTBETHI:




Esc F1 |F2 |3 |F4 s |re |7 |re F10 F11 |F12 i - e
5% =3 o
4
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Scroll
Lock

16) (1 6.) BepHble OTBETHI:

Print
@ Bl=lE] (E
Lock

18) (1 6.) BepHbie oTBeTHI: 4;
19) (1 6.) BepHble O0TBETHI:

— Y MIKranyseBoMYy HayKOBOMY  PO3YMiHHI
po3rnanaaeTeCa Ak baratosHayHa, baraTodyHKUIOHANbHA KaTeropia.

33 CYTHICTHO IHPOPMATHER MAE TPUEQWHUIA 3MICT. AK MiXranysesa

——
= Hayka; AK Hae4YaneHa OWCUMNNIHA, AK cepa CycnineHWX BIOHOCHMH, WO
3Halwna sinobpasxenHi y iHdopmauidHoMmy npasi, 11 nigranysi — npasi

npo iHdopMmaTu3adin (iHgomaTusauiiHoMy npasi).

20) (1 6.) BepHble oTBETHI:

3%

=[5

21) (1 6.) BepHble oTBETHI:




I

22) (1 6.) Bepubie oTBeTHI: 2
23) (1 6.) Bepusbie oTBeTsI: 3;
24) (1 6.) Bepusble otBeTsI: 1
25) (1 6.) Bepuble oTBeThI: 2
26) (1 6.) Bepuble oTBETHI:

S,

28) (1 6.) Bepnsie oTBeTHI:

TimesNewRo ~[12 ~ A" A" Aa~ #Ao

K O ~abex, x> [A-3%.A-~

Wpnor

29) (1 6.) Bepuble oTBETHI:



'TimesNewRov]u A A Aa- | 4e

X N~ abe X,

x| [s

WpuoT

30) (1 6.) Bepnsie oTBETHI:

'Times New Ro v

X K N - abe x,

4

12
X

WpuoT

31) (1 6.) BepHbie oTBeTHI:

2;
L;
3.

b

4;

32) (1 6.) BepHubie oTBeTHI:
33) (1 6.) BepHbie oTBeTHI:
34) (1 6.) Bepubie oTBeTHI:

2;

35) (1 6.) Bepusie oTBETHI:

EHS 0@ 0

AN OCHOBHE BCTABJIEHHA KOHCTPYKTOP PO3MITKA CTOPIHKIA
sy iHka - Ty I

B TuryneHa cropinka D .m r|<>_(| =] SmartArt

[} Mycra cropinka = 11 fiarpama

L TaBanua Onnaiinosi Qirypn

'~ Pozpue cropikkn - lobpaenns - i+ SHIMOK ekpana ~

Cropinkm Tabanu I crpauii

36) (1 6.) Bepusie oTBeTHI

37) (1 6.) BepHbie OTBETHI:

38) (1 6.) Bepusie oTBETHI

:2;3; 4;
1;
0 1;2; 4;

39) (2 6.) BepHbie OTBETHI:

3;

b

=AW

3

40) (2 6.) Bepnsie oTBeTHI:

3

b

3
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NOCKNAHHA

ﬁ Marazun

& Moinporpamn ~

JacrocyHin

Nowkyment2 - Microsoft Word
PO3CNKIA

=

PELLEH3YBAHHA
& [J

BiAeo
Megia

Konen

Onnaiinose [ocunanna Mpumitca

Mpumiticn

BAMNAL Office Tab

[ Bepxniii kononTiyn =
D Huzeriid konoHTATY ~
[#] Homep cropirkn -

KonowTuTynm



